
Annex to Government's Resolution No. 168 of 2003 
 

Procedure For Registration of Foreign citizens, Residence Of Foreign  
citizens in Mongolia for Short and Extended Periods, Permanent  

Residence, Immigration 
 
 

 One. General provisions 
1. Activities associated with the granting permits to foreign citizens for residence in 

Mongolia for an extended period on official business and private business, 
permanent residence, immigration; the registration, extension of the term of 
permits and cancellation of permits are regulated as prescribed by the Law on 
the Status of Foreign citizens, equivalent to them regulations issued from the 
Department in charge of foreign citizens and citizenship issues and the present 
Procedure.  

 
 

Two. Registration and removal from the register foreign 
citizens for temporary residence 

 
2.1. Organizations, business entities and citizens having invited and hosting foreign 
citizens for temporary residence in Mongolia shall provide their registration at the 
Department in charge of foreign citizens and citizenship issues within one week since 
the date of their arrival and also their removal from the register before they leave the 
country.  
2.2. For registration of stateless persons and foreign  citizens for temporary residence, 
the organizations, business entities and citizens' official papers, invitation letters' copies 
shall be submitted to the Department together with the given foreign citizens' civilian 
passports or substituting legally effective papers (hereinafter to be called "the passport") 
with 3x4 cm photos~ relevant registration fees paid, and the "Foreign citizen's 
registration" statement forms be filled in.  
2.3. Foreign citizens for temporary residence on official business shall be registered in 
the register indicating their full names, citizenship,  passport series, number, date of 
birth,  sex, domiciled addresses and the addresses of organizations, business entities to 
be employed, phone number, dates of arrival, registration and departure, the stamp 
"Registered" with markings identifying registration numbers, and dates be affixed unto 
their passports, and appropriate entries made in the database.  
2.4. When temporary residents leave the country the stamp "Removed" with markings 
identifying the date of departure from the country shall be affixed unto their passports by 
the Department, and appropriate records made in the register and the statement forms.  
 
 
 

Three. Issuing permits to reside for an 
extended period on official business,  registration 

 



 
3.1. For obtaining permits to  reside for an extended period on  official  
business and registration, the organizations, business entities having invited and 
hosting the given foreign citizen, apart from processing of papers specified in para. 2.2 
of the Procedure also shall attach copies of permits issued by the state administration 
central body or duly authorized its organizations concerning the employment of the 
given foreign citizen for a definite period in the country, their address references issued 
by governors of the domiciled administrative unit; and in case there are accompanying 
members of their family, their marriage and children's birth certificates or equivalent to 
them papers notarially attested.  
3.2. In registering and issuing residence permits, the Department shall affix unto the 
given foreign citizen's civilian passport the stamp "Permit"') specify the residence term,  
and apart from makmg recods specified m para. 1.3 of the Procedure, also indicate in 
the register the addresses of schools to attend, the number of permits granted from the 
state administration central body or authorized its organization, the number of 
registration made at the Department, the term of residence permits in addition, and 
make appropriate entries in the database.  
3.3. When residents residing for an extended period on official business leave the 
country, they shall be removed from the register, the stamp "Removed" be affixed unto 
their passports and appropriate records made.  
3.4. If residents residing for an extended period on official business and their family 
members have been convicted for committing criminal offences, sanction measures 
taken to them for any administrative breaches, appropriate records shall be made about 
that in their statement forms and appropriate entries made in the database.  
 
 

Four. Issuing permits to reside for an extended period 
on private business, permanently reside immigrate  

 
 
4.1. Foreign citizens and stateless persons, for obtaining permits to reside for an 
extended period on private business, permanently reside and immigrate shall submit 
application forms, two generations’ curriculum vitae, notarially attested copies of 
certifications, diplomas of education and professional qualification, references issued 
from the competent state administration and police organizations concerning any crimes 
and offences being involved in (if the applicant resides in the country, from that 
particular bag, horoo's governor, police organizations), health certification certifying that 
the given person has no AIDS, venereal diseases, appropriate analyses, certifications 
concerning their incomes of earning, 4x6 cm sized photos (five pieces); and if there are 
accompanying members of their family and children, notarially attested copies of 
marriage and the children's birth certificates, and fill in relevant statement forms.  
4.2. The given foreign citizen and stateless person's requests shall be solved by the 
Department upon considering opinions officially issued from the Intelligence and Police 
Boards.  
4.3. Foreign citizens and stateless persons to whom the permit is issued shall be duly 
registered, and with respect to residents to reside for an extended period on private 



business, the stamp "Permit" with markings identifying the permit number, domiciled 
area (province, capital city), term shall be affixed unto their passports; with respect to 
permanent residents, foreign citizens and stateless persons to immigrate, they should 
be issued identity cards to reside in Mongolia identifying their administrative, territorial 
unit's reference.  
4.4. The identity card shall include the following details as the registration and register 
numbers of the given permanent residents, immigrant foreign citizens and stateless 
persons, their full names, nationality, citizenship (as for stateless persons the state 
whose citizens they used to be), date of birth, sex, date of issuing the identity card, the 
term of residence permits, the address of residence, marital status.  
 
 

Five. Extension of permit to reside for an extended period, 
pennanently reside, immigrate, re-issuing identity card in 

lieu of lost ones, issuing identity cards to children of  
immigrant citizens attaining 16 years of age 

 
 
 

5.1. If foreign citizens, stateless persons are to extend the term of their permits to reside 
for an extended period on private business, to permanently reside, and immigrate, they 
should submit their requests to the Department one month prior to the expiration of their 
permit' s term; if they are to obtain identity cards for their children, one month prior to 
their attaining 16 years of age; if they are to obtain another identity card as the previous 
one was lost  
5.2 Applicants shall submit an application, attaching to it their passports (with regard to 
stateless persons, their identity cards to travel abroad), identity cards, certifications 
issued from the relevant police organization concerning their having been involved in 
any crimes and violations, address, certifications from the respective bag, horoo's 
governors concerning their address and marital status, if a new identity card is to be 
issued to their children attaining 16 years of age, the statement form shall be filled in 
and notarially attested copies of their birth certificates, 4 x 6 cm sized photos presented 
as well.  
5.3  In case of extending the term of residence permits, issuing identity cards to children 
attaining 16 years of age, re-issuing identity cards considered inva1id, rep1acing 
identity cards and re-granting the issues sha11 be solved by the Department similar to 
the issuance of new permits. 5.4 If the permit term is decided to be extended, the date 
of termination of the permit term shall be indicated in the given foreign citizens, 
state1ess persons' residence permits, appropriate records made in their personal files 
hereon, and entries made in the data-base.  
5.5 The term of residence perm its granted to permanent residents and immigrant 
foreign citizens aged 55 years and over may be extended without any limits.  
 
 
 

Six. Denial of granting pennanent residence and 



immigration permits and of extension of permit term 
 
 
6.1 The Department is entitled to dismiss requests of foreign citizens and state1ess 
persons app1ying for residence for an extended period:  permanent residence and 
immigration basing upon the provisions specified in Artic1e 19 of the Law on the Status 
of Foreign Citizens or in accordance with the opinions submitted from the Intelligence, 
Police central bodies, and with respect to applicants requesting to extend the term of 
their permits, basing upon the breach of the provisions specified in para. 4, 5, 6 of  
Artic1e 10 of the above law or in accordance with the opinions presented from the 
Intelligence, Police central bodies.  
6.2 In case of denial for some particular reasons to extend the term of permits of 
residents residing in the country on private business for an extended period 01- 
permanently, immigrant foreign citizens and stateless persons, the Department shall 
issue an exit visa to the given foreign citizens and stateless persons, notifying them to 
exit the country, affix the stamp "Removed" unto their passports and appropriate 
records be made.  
 
 
 

Seven. Enforcing supervision  
 
 

7.1. The Department will impose penalties to legal persons and citizens violated the 
Law on the Status of Foreign Citizens and of the present procedure as per Article 28 of 
the Law on Administrative liability and if required, to have the issue solved at law-
enforcing organizations. 
 
7.1.1. Of temporary residents, residents for an extended period on official business 
violated the procedure is not to be expelled from Mongolia, exit visas shall be issued to 
the given foreign citizens, notifying to leave the country within the visa term to the said 
persons, the organizations, business entities, citizens having invited and hosting them; 
the legal persons, citizens found guilty shall be made answerable as per the law. If the 
given foreign citizen fails to exit the country within the visa term, measures of 
administrative procedure or expelling sanctions shall be taken from the part of Mongolia 
in conformity with the legislation, and appropriate entry made in the database.  
7.2. Residence permits of immigrant foreign citizens, stateless persons that have not 
resided on the territory of Mongolia for a period over 120 days a year without such valid 
reasons as natural disasters, internationally quarantined diseases, livestock, animal, 
vegetation quarantines, prolonged diseases of themselves or members of their family, 
shall be made null and void by the Department, with notifying of it in writing the given 
immigrant foreign citizens, stateless persons, and in case the given immigrant foreign 
citizens, stateless persons do not accept this decision, they may bring it before court 
within one week upon receiving the above notification.  
7.3. In case immigrants, foreign citizens deliberately have lost, damaged their identity 
cards, used to lose and damage them through carelessness three and more times per 



year the Department will not issue anew cards letting to reside in Mongolia.  
 
 
 

Eight. Miscellaneous 
 
 
 8.1. In case temporary residents and residents for an extended period, permanent 
residents, immigrant foreign citizens, stateless persons have committed any offences, 
convicted, taken sanctions of administrative liability, having served their sentence or 
released from liability, transferred to the respective country according to the 
international treaties and contracts of Mongolia, the Department shall record it in their 
statement forms and make entries about it in the database.  
8.2. Parents in trusteeship and children of foreign citizens to reside for an extended 
period on official business, that have attained 18 years of age but do not have families 
of their own shall be registered similarly to foreign citizens.  
8.3. In case any permanent resident, immigrant foreign citizen expatriates, the 
Department will replace his/her identity card of a foreign citizen with the identity card of 
a stateless person; a stateless person who has resumed his/her former citizenship or 
become a citizen of another state, his/her identity card of a stateless person shall be 
replaced by the identity card of a foreign citizen, and if he/she becomes a citizen of 
Mongolia, his/her identity card be taken from him/her, appropriate entries made in the 
database and related records made in their personal files, respectively.  
8.4. Registration services with regard to foreign citizens arrived for an extended period 
on official business and those for a short term shall be rendered within two working days 
upon submitting respective papers; as for those to be served urgently, records to be 
made in the passports of foreign citizens residing for an extended period on private 
business, and in the identity cards of stateless persons shall be provided within four 
working hours upon paying appropriate fees; activities associated with making 
appropriate records in the identity cards of permanent residents, immigrant foreign 
citizens, stateless persons shall be accomplished within two working days.  
8.5. Requests submitted by foreign citizens, stateless persons for permanent residence 
in the country and residence for an extended period on private business shall be solved 
by the Department within two months since the date of receiving it; requests for 
extending the residence term, obtaining new identity cards and replacing them, within 
one month, respectively.  
8.6. Residence permits allowing to reside for an extended period on private business 
will be granted for a period of one year and shall be further extended annually.  
8.7. The Department will reply to the requests submitted via diplomatic representative 
offices of Mongolia residing abroad by sending appropriate official papers.  
8.8. Applicant applying for immigration, permanent residence in the country and 
residence for an extended period on private business shall provide respective papers in 
Mongolian, and the translations of papers executed in foreign languages are to be 
notarially attested.  
8.9. In case of denial of the request submitted by foreign citizens, stateless persons for 
immigration, permanent residence in the country and residence for an extended period 



on private business, the Department is not liable to offer any explanations concerning its 
reasons.  
 


